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Steps for File Tracking Management System on Samarth

Step-1 Click on https://du.samarth.ac.in/index.php/site/login and login window appears on user screen.
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University Of Delhi
About Samarth eGov Suite Usérname *
- Samarth is an Open Source, Open Standard enabled Robust, Secure, Scalable and Evolutionary
Username
Process Automation Engine for Universities and Higher Education Institutions.
- Samarth eGov Suite is operating systems agnostic. All you need is a browser to access and
Password *
operate the application modules. Quick deployment and easy data migration make for fast
adoption. Password
Contact Support FAQ .
o\ ﬂ Captcha Verification
Lhi) a

Type the text

Website o Report a Bug 2m2

Click on the text to change

Remember Me

Step 2: Click on File Tracking and Management System
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Step 3: Click on My files for Managing and Creating new files.
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Step 4: Click on Add file for creating new file.

a eGov | FMTS Dashboard / My Files Change Page FontSize: A- A A+  Test-ASSISTANT REGISTRAR () (Administrative)  University of Delhi  Testl 8
HomE .
My Files
Dashboard

This page shows your created files.

APPLICATION

My Fil # Actions Reference No OU / Department File Type File No. File Name / Diary No. Description / File Drafted On Status
iles
o Received From Subject

Incoming Files

All

REPORTS

Report
No results found.

Advance Search

Export Data
Last Updated: 195 days, 23 hours, 48 minutes and 24 seconds ago

Step 5: Input All details mention fields
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Allow the Receiver to forward the file *

Yes
Is the File Confidential or not *
No
Visible all response to all user or not ?
* Select
Volume No . N -
Year Of Creation - . v
File Attached *
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Upload File {Scanned Copy) [upto 5 Choose file | No file chosen
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Step 6: For managing incoming file click on incoming file.
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Note: Click on right (\) icon in Action tab for Open Incoming file and generate Diary number



