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Steps for File Tracking Management System on Samarth  
 

Step-1 Click on https://du.samarth.ac.in/index.php/site/login and login window appears on user screen. 

 

 

Step 2: Click on File Tracking and Management System 

 
 



Step 3: Click on My files for Managing and Creating new files. 

 
Step 4: Click on Add file for creating new file. 

 
Step 5: Input All details mention fields 

  

 

 

 

  

Select the File type you 

want to create 



 
 

Step 6: For managing incoming file click on incoming file. 
 

 

 

Note: Click on right (√) icon in Action tab for Open Incoming file and generate Diary number 


