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STEP BY STEP 
Guide On
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Click on eProcure

GO TO HOME PAGE OF CPP PORTAL WITH 
URL ‐http://eprocure.gov.in 



Tender Opener
logs in using login 
ID and Password.



Select the 
Checkbox Click on 

Run



Physically  Insert the DSC  token into the system and Click on 
LOGIN. When prompted enter the DSC PIN also.

Click on Login 
Button using DSC



Enter Dsc 
Password

Click on Ok



Role Based (Procurement Officer Admin(Creator)/ 
Publisher/ Opener / Evaluator) Dashboard will appear.



Click on ‘Tenders’ link 
to open the Financial 

Bid



Click on View Icon for 
Financial Opening



Click on ‘Decrypt button’ 
to decrypt the bids 

Total number of valid bids 
received



Click on Proceed



Enter Dsc 
Password

Click on Ok



Click on Ok 
Button



Note:‐
Minimum two bid openers should decrypt the Bid. Now 
the other bid opener has to login and decrypt the Bid 

The “Green Color” which appears under 
‘Department User#2’ indicates that the 

respective bid opener has already 
decrypted the bid



Second Bid Opener 
logs in using login 
ID and Password.

Login with another Bid opener to decrypt the Bid



Select the Checkbox Click on 
Run



Click on Login 
Button

Physically  Insert the DSC  token into the system and Click on 
LOGIN. When prompted enter the DSC PIN also.



Enter Dsc 
Password

Click on Ok



Role Based (Procurement Officer Admin(Creator)/ 
Publisher/ Opener / Evaluator) Dashboard will appear.



Click on ‘Tenders’ link 
to open the Financial 

Bid



Click on View Icon for 
Financial Opening



Click on ‘Decrypt’ button to 
decrypt the bids



Click on Proceed



Enter Dsc 
Password

Click on Ok



Click on Proceed Button 
to Decrypt the Bids



Click on Ok 
Button



Click on the Icon to 
view Financial Bid

The “Green Color” which 
appears under ‘Department 
User#3’ indicates that the 
respective bid opener has 
already decrypted the bid



Individual Bids received from each Bidder will be opened by clicking on 
the Lock Icon.

Click on Lock Icon  
against  respective bidder



Click on the  link 
to view Payment 

Information



Click on link to 
download all bid 
documents in ZIP 

Folder

Click to save file to local 
computer



Click to save file to local 
computer



Click on link to download Other 
Important Documents in ZIP 

Folder



Click to save file to local 
computer



Click on the Icon to 
Verify the document



Select Verification 
Type

Click on Link to 
download the 

BOQ



Click  on 
Submit Button 

Fill in the 
Comments



Status changed 
to Admitted



Click on this 
Icon to Verify 
the document



Click on Link to 
download the 

document
Select 

Verification 
Type



Click  on 
Submit Button 

Fill in the 
Comments



Click on Next

Documents Verified 
& status changed to 

Admitted



Icon has been changed

Click on Icon for quick bid 
opening

The Accepted Bids list displays the bid which has been opened 
successfully with an “Opened Lock” Icon against it. In order to 

complete the technical bid opening process, the other bids received 
need to be opened as well by clicking on the icon against them.



Click on the link to 
download OID 

documents in ZIP 
Folder



Save file to Local 
Computer



Click on Save 
Button



Click on link to 
download all bid 
documents in ZIP 

Folder



Save file to Local 
Computer



Click on Save 
Button



Click on Icon for 
quick bid opening



Click on link to 
download all bid 
documents in ZIP

Folder



Save file to Local 
Computer





Click on 
Submit Button

All the bids are 
unlocked now



Click on Generate BOQ 
button to generate 
comparative chart



Click on Link to download 
Comparative chart



Save BOQ Comparative chart 



BOQ Comparative chart 



Lowest Amount Quoted

Bidder 1 Bidder 2

Bidder 3



Bidder Ranking according 
to their quoted rates



Click on Next 
Button



Select the 
Status 



Fill in the Bid Opening 
Summary

Click on  Browse Icon to 
Upload Financial Opening 

Summary Document



Select the 
document and click 

on Open Button



Click on the icon to 
digitally sign the 

document



Enter DSC 
Password

Click on Ok



Click on Ok



Click on Submit 
Button



Click on View to see the 
uploaded file



Click on Next 
Button 



As the Financial Opening Process is Completed Successfully, 
the Tender has Moved to Financial Evaluation Stage.



Financial Evaluation

71



Click on eProcure

GO TO HOME PAGE OF CPP PORTAL WITH 
URL ‐http://eprocure.gov.in 



Enter username, 
password and click on 

Login Button

Bid Evaluator logs in  with his user Id 
/Password and DSC.

Bid Evaluation Process Begins



Select the 
Checkbox Click on 

Run



Physically  Insert the DSC  token into the system and Click on 
LOGIN. When prompted enter the DSC PIN also.

Click on Login 
Button using DSC



Enter DSC 
Password

Click on Ok



Role Based (Procurement Officer Admin(Creator)/ 
Publisher/ Opener / Evaluator) Dashboard will appear.



Click on Financial 
Evaluation link



Click on View Icon 
to open the tender



Click View Doc to 
view the document 
of a specific bidder



Click  to View 
BOQ Chart



Select Status from the 
list as Accept and 

Reject

Fill reasons 
in the box

Enter Rank of 
the bidder 

Enter Amount 



Click on Submit 
Button



Click on Browse Icon to 
Upload Financial Evaluation 

Summary document

Enter committee 
Chairperson 

Name, Committee 
member’s names



Select File and click on 
Open Button



Click on the Icon 
to digitally sign 
the document



Click on Ok Button



Click on Save Button



Click to 
download file 

Click Save to the 
file



Click on Link to Print 
Financial Evaluation 

Summary



END OF FINANCIAL OPENING AND EVALUATION

 Any further queries can be clarified through… 
Mail – cppp‐nic@nic.in
Phone – Toll Free 24 x 7 Help Desk 
1800‐3070‐2232

T H A N K      Y O U 
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